Removing unwanted text when you forward an e-mail.

Very often, will we getting e-mail from someone else, and we want to forward it to a different person; we find that there are e-mail addresses and other text that we would like to remove.

When we opened the e-mail and see this unwanted text.  Very often we want to remove it right then and there.  This is not the place to remove it.  We need to remove it when we forwarded it.

When you want to forward an e-mail with unwanted text.  Open the e-mail at the top you will see a forward button.  Left click on it.  This will open the e-mail you received and want to forward in a new e-mail.  Now is the time to remove the text you don't want.  Highlight the text that you want to remove and press delete.  If there is text in more than one place repeat the process.  Now you can either add your own message or just send it without any added text.

Very often we want to be considerate of the person who sent it to us.  We can do this by removing their e-mail address from the e-mail.  It is also considered to the person you're sending it to not see the other list of people that has gone to.  Try I think you find that this is a big help.  Very often people do not want their e-mail address to be sent to dozens of other people they don't even know.  That is why it is considerate to remove these unwanted e-mail addresses.  I have received e-mails that had 20 different people, and they are e-mail address.  I am sure that they did not want many other people to have their e-mail address.  Especially when they don't even know them.  I am sure that this is also happen to you.  If you forward an e-mail that asks the person who receives it to forward it on, I don't think you really want you or e-mail address sent to perhaps hundreds of different people.  One of them might decide to use your e-mail address for the wrong reasons.  This is why it is so important to remove these e-mail addresses.

The nice thing it is it's very easy to do.
